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1.OBIME ITOJIOXKEHUA

1.1. Tlonutuka oOpaboTku nepcoHanbHbIX AaHHBIX B AHO «KHT «®aken - [Mazmpom»
(manee — IlonmuTHka) omnpenesnsieT OCHOBHBIC MPUHIIMIBI, LIEJH, YCJIOBHS U CIIOCOOBI 00pabOTKH
NEPCOHAJBHBIX JaHHBIX, IEpeUHH cyOBeKTOB U cocTaB obpadareiBaeMbix B AHO «KHT «®axken -
I"a3npom» (nanee — Opranusanys) NepcoOHATbHBIX TaHHBIX, IEHCTBUS U ONEepaluy, COBEpIIaeMble
C MEpCOHAJbHBIMU JIaHHBIMH, IpaBa CYOBEKTOB IEPCOHAIBHBIX JaHHBIX, & TAKXKE COACPKUT
CBEJICHUS O peann3yeMbix B Opranu3anuu TpeOOBaHMX K 3aIIATE IEPCOHATBHBIX JaHHBIX.

1.2. TlonuTHKa TpUHATA C LEJBIO 3aLIUTHI MpaB U CBOOOJ YeJIOBEKa M TpakJaHWHA IPH
00paboTKe MEePCOHANBHBIX JaHHBIX, B TOM YHWCIIE 3aIIUTHI IPaB HA HENPUKOCHOBEHHOCTh YaCTHOM
YKU3HU, JIMYHYIO U CEMEHHYIO TaliHy.

1.3. JlokanbHbIe HOPMATHBHBIC aKThl W MHBIE JOKYMEHTHI, perilaMeHTHpPYIOIE 00paboTKy
NEPCOHATBHBIX JaHHbIX B OpraHu3anuy, B TOM YHUCIIE MPHU UX 00paboTKe B HMH(POPMAIIMOHHBIX
cucTeMax, CoJepXalluX IEepCOHaJbHbIE JaHHbIE, pa3pabaTeiBaioTcss B OpraHuzanuu ¢ y4eToM
nosnoxeHui [lonmuruky.

1.4. B TTonmuTHKE UCTIONB3YIOTCS CIIETYIONIIE OCHOBHBIE TEPMUHBI:

—  IepcoHajJbHbIE JaHHBIE — JIt00as MH(OpMAIHSI, OTHOCSIIAACA K MPSAMO WJIM KOCBEHHO
OIpeIeIEHHOMY WJIU OlpesiesiieMoMy GU3HUECKOMY JIUIY (CYObEKTY NEPCOHANBHBIX JaHHbBIX);

- ormepaTop IEpPCOHAJbHBIX JaHHBIX (omepaTop) — TOCYJAapCTBEHHBIH  Opra,
MYHUIUTIATBHBIN OpraH, I0pUINYecKoe WK (PU3NUECKOe JIUI0, CAMOCTOSTEIbHO MM COBMECTHO C
JAPYTUMH JIUIIAMUA OPTaHU3YIOIIKE U (UJIM) OCYIIECTBIIIOMNE 00pabOTKy MepCOHABHBIX TaHHBIX, a
TaK)Xe OMpeeNsIoNe eu 00padoTKU MEePCOHANBHBIX JAaHHBIX, COCTAB MEPCOHATIBHBIX JAHHBIX,
oIeKanmx 00padboTke, IeHCTBUSA (OTIEpaliK ), COBEPIIIAEMbIC C IEPCOHAILHBIMU JTAHHBIMH,

- 00paboTKa MEepCOHAIBHBIX JaHHBIX — JIF000E JelcTBHE (Omepalus) Wik COBOKYITHOCTh
neicTBuil (omeparuii) ¢ mepcoHaTFHBIMU JTaHHBIMH, COBEPIIAEMBIX C HCIIOJIB30BAaHHEM CPENCTB
aBTOMaTH3alMy WIK 0€3 UX HCIoyib3oBaHust. O0paboTKa MepCOHAIbHBIX JaHHBIX BKIIIOYAET B ceOsl,
B TOM uucie: cOop, 3amuch, CUCTEMATU3AIMI0, HAKOIUIEHUE, XpaHeHHe, yTouHeHHe (0OHOBIIEHUE,

U3MEHEHUE), UW3BJIIEYCHUE, HCIOJIb30BaHUE, IMepenady (pacnpocTpaHEHue, MpeaocTaBiIeHHe,



JOCTYI), 00€3TMYUBaHNe, OJIOKUPOBAHKE, YAAICHHE, YHUYTOKEHHUE;

- aBTOMATU3MPOBAaHHAsS 00pabOTKa MEPCOHAIBHBIX JIAHHBIX — 00pabOTKa MEepPCOHATBHBIX
TAHHBIX C TOMOIIBIO CPEJCTB BEIYMCIUTEIILHONW TEXHHUKH;

—  pacmpocCTpaHEHHE MEPCOHAIBHBIX JAaHHBIX — JACHCTBUS, HANPABICHHBIC HAa PACKPBITHE
NEPCOHAIBHBIX JAHHBIX HEONPEACICHHOMY KpPYTY JIHII;

—  TpeAOoCTaBlIEHHE MEPCOHAIBHBIX JAHHBIX — JCWUCTBH, HAIllpaBlI€HHbIE Ha PAaCKPHITHE
MEePCOHATBHBIX JAHHBIX OIpeIeICHHOMY JIUILY I ONPECIICHHOMY KPYTY JIUIL;

—  ONOKHMpOBaHME TMEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MpeKpalieHne o0padoTku
MePCOHABHBIX JIAHHBIX (32 UCKIIOUCHHEM CITydaeB, €clii 00pa0oTka HeoOXoauma JJisi YTOUYHEHUS
MEePCOHAIBbHBIX JaHHBIX);

—  YHUYTOXEHHE TIEPCOHAIBHBIX JAHHBIX — JCHCTBUS, B PE3YJIbTATe KOTOPBIX CTAHOBHTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEp’KaHHE MEPCOHANBHBIX JaHHBIX B MH(POPMALMOHHON cUcTeMe
MEPCOHATBHBIX JaHHBIX U (MJIM) B pe3yjibTaTe KOTOPHIX YHUYTOXKAIOTCS MaTepUalbHbIE HOCUTEIU
MEePCOHATBHBIX TAHHBIX;

—  o0e3nMuYMBaHME MEPCOHAIBHBIX JAHHBIX — JCWCTBHUsS, B pe3ylbTaTe KOTOPbIX
CTAaHOBUTCSI HEBO3MOXHBIM 0€3 HCIHOJb30BaHUS JOMOJIHUTEIBLHOW HH(OpPMAIMKU OINpeaeTuTh
MPUHAIIEKHOCTD TIEPCOHAIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY TIEpPCOHAIBHBIX JIaHHBIX;

—  wH(pOpManMOHHAs CHCTEMa MEePCOHAIBHBIX JaHHBIX — COBOKYITHOCTh COJIEPIKAIINXCS B
0a3ax MaHHBIX NEPCOHATBHBIX JAHHBIX M OOECHEeYMBAIOMINX HX 00pabOTKYy HH(POPMAIMOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPEJCTB;

—  TpaHCTpaHMWYHAs Mepeaya MepCOHAIbHBIX JTAHHBIX — Mepeada MepCoOHAIbHBIX TaHHBIX
HAa TEPPUTOPUIO HHOCTPAHHOTO TOCYAApCTBA OpraHy BIACTH WHOCTPAHHOTO TOCYyIapcTBa,
MHOCTPaHHOMY (PU3UIECKOMY JIHITY MM HHOCTPAHHOMY FOPUAMYECKOMY JIHILY.

1.5. OcHoBHbIe 00s13aHHOCTH OpraHu3alyu:

1.5.1. JlomxHocTHBIe nuia OpraHu3anuu, B OO0S3aHHOCTH KOTOPBIX BXOAHT 00paboTKa
3alpocoB M OOpallleHUil CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX, 00S3aHBI OOECIEUUTH KaXIOMY
CyOBEKTy BO3MOJKHOCTh O3HAaKOMJIEHHS C JOKYMEHTaMH W MaTepHallaMd, COAEpKAIIUMHU HX
MIEPCOHATIPHBIC TaHHBIE, €CIIM WHOE HE MPEIyCMOTPEHO 3aKOHOM, B COOTBETCTBUHU C PerimameHTOM
pearupoBaHHs Ha 3aIPOCH] CYOBEKTOB IEPCOHATBHBIX TaHHBIX.

1.5.2. Opranmzanus o00s3yeTcss HE MNPUHMMATh Ha OCHOBAHWM HCKIIOYUTEIBHO
aBTOMATHU3HPOBAaHHOW 0OpabOTKM peIleHus, MOPOXKAAIONINE IOPUIUYECKHE MOCIEACTBUS B
OTHOILIEHWU CYOBEKTOB NEPCOHAJIBHBIX JAaHHBIX WJIM MHBIM 00pa3oM 3aTparuBarolllde WX IpaBa U
3aKOHHBIE HHTEPECHI.

1.6. IIpaBa u 00s13aHHOCTH CYOBEKTOB NEPCOHATBHBIX JAaHHBIX



1.6.1. B memax 3ammMThl CBOMX NEPCOHAIBHBIX JAHHBIX, XpaHAmmxcs B OpraHu3almy,
CyOBbEKT epCOHAIBHBIX JTaHHBIX UMEET MPaBO:

— MOJIYYUTh JOCTYI K CBOUM IIEPCOHAIBHBIM JaHHBIM;

— MOJTY4YNTh HHPOPMAIHIO, KaCAIOUIYIOCS 00pabOTKH €ro MepCOHANBHBIX JaHHBIX;

— TpeOOBaTh UCKITFOUEHUSI MITH NCTIPABJICHNSI HEBEPHBIX MIJIM HETIOHBIX TIEPCOHATBHBIX

JTAHHBIX;

— MoJIy4aTh CBOOOIHBIN OeCIIaTHBIN JOCTYI K CBOMM ME€PCOHAIBHBIM JaHHBIM, BKJIIOYast

NPaBO Ha MOJy4YeHHEe KOMUi 000 3amicu, coepKaliel IepcoHaIbHbIe 1aHHbIC;

— JIOTIOJTHUTH MTEPCOHANILHBIE TaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHEM, BHIPAYKAFOIIIUM

€ro COOCTBEHHYIO TOUKY 3PEHMUS;

— ONpPEJeNIATh CBOMX MPEeACTaBUTENCH ISl 3alIUThl CBOMX MEPCOHANBHBIX IaHHBIX;

— TpeOOBaTh COXPAHEHUS U 3aIUTHI CBOCH JIMYHON U CEMEHHOI TalHBI;

— 00>aJIoBaTh B Cy/ie JIIOObIE HEMpaBOMEpHBIE eHcTBUS nin Oe3aelicTBus OpraHu3anuy Npu

00paboTKe U 3aIIMTE €ro NePCOHAIbHBIX JTaHHBIX.

1.6.2. Pabotauku OpraHuzaruu 00s13aHbI:

— B Clly4yasX, IMpeIyCMOTPEHHBIX 3aKOHOM WJIM JIOTOBOPOM, IepenaBaTh OpraHuzanuu
JTOCTOBEpHBIE JOKYMEHTBHI, COIePIKaIllie IePCOHANIFHBIC JaHHBIE;

— HE TIPEJIOCTABIISATH HEBEPHBIC MIEPCOHANIFHBIE TaHHBIE, a B CIlydac N3MECHEHHH B

MEPCOHATBHBIX JAHHBIX, 0OHAPYKEHUS ONIMOOK MM HETOYHOCTEH B HUX ((haMumius, MecTo

KUTCIILCTBA U T. ,Z[.), HE3aMCAJINTCIIBHO COO6I_I_II/ITL 00 3TOM B OpFaHI/IBaI_II/IIO.

2. IIEJIN CBOPA TITEPCOHAJIBHBIX JTAHHBIX

2.1. IlepconanbHblie qaHHbIe 00pabaThiBatoTCsi B OpraHu3aiuy B HENsX:

2.1.1. obecnieuenus codmoaenuss Koncrurynuu Poccuiickoit ®enepannu, 3aKOHOB M MHBIX
HOPMAaTHBHBIX NPaBOBLIX akTOB Poccuiickoit Penepaunuy;

2.1.2. perynupoBaHus TPYJAOBBIX OTHOIIIEHUN ¢ paboTHUKaMu OpraHu3alny;

2.1.3 moAroTOBKHM, 3aKJIFOUEHUS, UCTIOJTHEHUS U IPEKPALLEHUS T0TOBOPOB C KOHTPAreHTaMu;

2.1.4. ucnonHeHus: CyAeOHBIX aKTOB, aKTOB APYTUX OPraHOB MJIM JOJDKHOCTHBIX JIMIL,
[OJUIeXkKAIMX HCIOJIHEHUIO B COOTBETCTBMM C 3aKOHOAATelNbcTBOM Poccuiickoit ®Penepauun
00 MCIIOJIHUTEIBHOM IPOU3BOCTBE;

2.1.5. ocyiiecTBieHUs NMPaB U 3aKOHHBIX UHTepecOoB OpraHu3anuy B paMKax OCYIIECTBICHUS
BUJIOB JI€SITENIbHOCTH, ITPELYCMOTPEHHBIX Y CTaBOM U MHBIMM JIOKaJbHBIMU HOPMATHBHBIMU aKTaMU
Opranuzanuu;

2.1.6. B UHBIX 3aKOHHBIX IEJIAX.



2.2. OpraHmzanus OCyHIECTBIsIET 0OpaOOTKYy TMEpCOHANBHBIX MJAaHHBIX paOOTHHKOB
Opranu3anuu ¥ Ipyrux CYOBEKTOB IEPCOHANBHBIX JaHHBIX, HE cocrosmux ¢ OpraHuzanuu
B TPYJOBBIX OTHOILEHHSIX, B COOTBETCTBUHU CO CJIEAYIOIIUMHU MPUHIIUIIAMHU:

2.2.1. 06paboTKa MEPCOHABHBIX JTaHHBIX OCYIIECTBIISETCS HAa 3aKOHHOW M CIpPaBEeAJIMBOI
OCHOBE;

2.2.2. 0o0paboTKka NEPCOHATBHBIX MAHHBIX OTPAHUYMBAETCS JIOCTHKCHHEM KOHKPETHBIX,
3apaHee ONpeeNICHHbIX M 3aKOHHBIX Iieneil. He nomyckaercss 06paboTka MepCcOHANbHBIX JaHHBIX,
HECOBMECTHMAs C LEIIMH cOOpa MepCOHATBHBIX JIaHHBIX;

2.2.3. He pmomyckaeTcs oObeAMHEHWE 0a3 ITaHHBIX, COAEP)KAIIMX TEePCOHANBHBIC IaHHBIC,
00paboTKa KOTOPBIX OCYIIECTBISETCS B LENAX, HECOBMECTHMBIX MEXIY COOOH;

2.2.4. o0palboTKe MOJIeKAT TOJBKO IMEPCOHANIBHBIE JAHHBIC, KOTOPbIE OTBEYAIOT IEJISM
ux 00paboOTKH;

2.2.5. coxepxaHne u 00beM o00padaThIBaEMBIX TEPCOHAIBHBIX JAaHHBIX COOTBETCTBYET
3asABJIECHHBIM TIesiM 0o0paboTku. OOpabaThiBaeéMble IMEPCOHANBHBIC TAHHBIE HE JOJDKHBI OBITH
M30BITOYHBIMU 110 OTHOIICHHUIO K 3asBICHHBIM IEJISIM UX 00padOTKH;

2.2.6. pu 00pabOTKE MEPCOHAIBHBIX JAaHHBIX OOECHEYUBAIOTCS TOYHOCTH MEPCOHATIBHBIX
JaHHBIX, UX JOCTaTOYHOCTh, a B HEOOXOAUMBIX CIIydasix U aKTyaJIbHOCTb MO OTHOILIEHUIO K IEJISIM
00paboOTKM NEepCOHANBHBIX JaHHbIX. B Opranuzanuu NpUHUMAKOTCS HEOOXOAUMbIE MeEpbl MO0
o0ecrieynBaeTCss WX MPUHATUE TI0 yAAJICHUIO WJIM YTOYHEHUIO HEMOJHBIX WM HETOYHBIX
NEPCOHAIBHBIX JaHHBIX;

2.27. XpaHeHUE TEPCOHANbHBIX JIAaHHBIX OCYUIECTBIAETCA B GopMe, MO3BOJISAIOIIEH
OTIpEeACNIUTh CyOBEKTa MEPCOHAIBHBIX JAHHBIX, HE JOJIbIIE, YEM 3TOT0 TpPeOyroT 1eiau o0paboTKu
NEPCOHATBHBIX JAaHHBIX, €CIM CPOK XPaHEHUS TEePCOHANBHBIX JAHHBIX HE YCTaHOBJICH
denepanbHBIM  3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBIFOJONpPHOOpETaTENeM WU
MOPYYHUTENIEM 10 KOTOPOMY SBIISIETCS CyOBEKT NEPCOHANBHBIX JaHHbIX;

2.2.8. oOpabaThiBaeMble TEPCOHAIBHBIC IaHHBIC YHHYTOXAIOTCS JHUO0O 00€3TUIMBAIOTCS
M0 JOCTIDKEHUH 1eJieid 00pabOTKM WM B CIy4ae yTpaTbl HEOOXOJUMOCTH B JIOCTH)KEHUH 3THX

1eJIeH, eCIM HHOE HE MPETYCMOTPEHO (peiepaibHbIM 3aKOHOM.

3. [TIPABOBBIE OCHOBAHUSA OBPABOTKHU ITEPCOHAJIBHBIX TAHHBIX
3.1. Ilomutuka 0OpabOTKM TEPCOHANBHBIX JMaHHBIX B OpraHu3anuu  ONPEACISIeTCs
B COOTBETCTBUU CO CJICIYIOIIUMHA HOPMATUBHBIMH ITPABOBBIMU AKTAMU:
— TpynoBoii koaekc Poccuiickon @enepanuu;
— Vka3 Ilpesunenrta Poccuiickoit @eneparuu ot 6 mapta 1997 r. Ne 188 «O0 yTBepKIeHHH

[lepeuns cBeaeHM KOHDUIESHIIMAIBHOTO XapaKTepay;



— mnocranosnenue IlpaButensctBa Poccuiickoit ®enepamuu ot 15 centsiops 2008 T.
Ne 687 «O06 yrBepxknennn [lonmoskeHust 00 0COOEHHOCTSIX 00paOOTKH TEPCOHANBHBIX JaHHBIX,
OCyIIECTBIsIEMOM 0€3 HCII0Ib30BAHUS CPEICTB aBTOMATH3AIIUN;

— moctaHoBienne [IpaBurenbctBa  Poccmiickoit  ®emepanuu  oT 6 mroms 2008 1.
Ne 512 «O06 yrBepxiaeHuH  TpEeOOBAaHMN K MAaTEpHAIbHBIM  HOCHUTEIISIM  OMOMETPUUICCKUX
MEPCOHATBHBIX JAHHBIX M TEXHOJOTHSIM XPAHEHUS TAKUX JAaHHBIX BHE MH()OPMAIMOHHBIX CHCTEM
MEePCOHATBHBIX JTAHHBIX);

— mnocraHoBiaeHue IlpaButenbctBa Poccmiickoit  ®enepamuu ot 1 HosOpss 2012 1.
Ne 1119 «O6 yTBepxneHUN TpeOOBaHUI K 3alllUTe MEPCOHATBHBIX JaHHBIX TP HX 00paboTKe
B MH(QOPMALIMOHHBIX CHCTEMAaX MEPCOHAIBHBIX TAHHBIXY;

— npuka3 Pockomuanzopa ot 05 centsiops 2013 r. Ne 996 «OO yTBepkaeHun TpeOoBaHUI
1 METOJIOB 110 00E3MTUYMBAHUIO TIEPCOHATIBHBIX JTAHHBIX);

— MHbIE HOPMATHBHBIE MPABOBbIE aKThl Poccuiickoit deaepanuu 1 HOPMATUBHBIE TOKYMEHTBI
YIOJIHOMOYEHHBIX OPraHOB FOCY/AapCTBEHHON BIACTH.

3.2. Buensx peamuzauuu nonoxkenuid [lomutuku B Opranmsanuu  pa3padaThIBalOTCs
COOTBETCTBYIOLIHE JOKAJIbHbIE HOPMATUBHbIE AKThI U UHBIC IOKYMEHTBI, B TOM YHCJIE:

— TIOJIOKEHHE O 3aIIUTE U 00Pa0OTKE NMEPCOHAIBHBIX TaHHBIX paO0THUKOB OpraHu3alvy;

— moJjoxkeHue o0 o0OecriedeHUH 0€30IaCHOCTH MEPCOHANBHBIX JAHHBIX NPU HX 00paboTke
B MH(POPMALIMOHHBIX CUCTEMAaX MEPCOHANBHBIX TaHHBIX OpraHu3aluy,

— WHbIE JIOKAJIbHbIE HOPMATHUBHBIE aKThl M JOKYMEHTHI, PErJIaMEHTHUPYIOIIHE BOIPOCHI

00paboOTKH NepCOHANBHBIX JaHHBIX B OpraHu3aiuu.

4. OFbEM U KATETOPMI OFPABATBIBAEMbBIX ITEPCOHAJIBHBIX TAHHBIX,
KATEI'OPMU CYBBEKTOB INEPCOHAJIBHBIX JTAHHBIX

4.1. O0beM MepCOHANBHBIX JAHHBIX, O0OpabarbiBaeMbix B OpraHuzanuu, OMpeeNseTcs
B COOTBETCTBUM C 3aKOHOJATeNbcTBOM Poccuiickoil ®enepaun M JOKAJIbHBIMU HOPMATHUBHBIMU
aktamMu OpraHu3anyy ¢ y4eToM Iiejield 00pabOTKH NEepCOHANBHBIX JAHHBIX, YKa3aHHBIX B pa3jelie
2 [onuTtuku.

4.2. O0paboTKa CHENHATBHBIX KATErOpPHUH IMEPCOHAIBHBIX JTaHHBIX, KACAIOIIUXCS PACOBOM,
HAIIMOHAJILHOW TPHHAJUICKHOCTH, IMOJUTHYSCKUX B3TJISIOB, PEJIMTHO3HBIX WIH (PHIOCOPCKUX
yOeXXIeHNi, ”HTUMHOM H3HU, B OpraHu3amuy He OCYIIECTBIIACTCS.

4.3. B Opranumszanmuu 00pa0baThIBAIOTCS TEPCOHAIBHBIC JIAHHBIE CIIEIYIOIIUX KaTEerOpPHid
CyOBEKTOB:

—KaHIUJATOB, pPAOOTHHUKOB, POJICTBEHHHUKOB pPAaOOTHHUKOB, JIUI], paHEE COCTOSIBIIUX B

TPYAOBBIX OTHOLICHUAX C OpFaHI/ISaI_[I/II/I;



—(u3nyYecKux JHIl MO JOTOBOpaM Ipa)kIaHCKO-TIPAaBOBOTO XapaKTepa, aBTOPOB PE3yJIbTaTOB
MHTEJUIEKTYaJIbHOH NI TeIbHOCTH,

—KOHTPareHToB — (U3WUYECKUX JIMIl, TpEICTaBUTE]Ie W paOOTHUKOB KOHTPAreHTOB
(ropuANYECKuX JIUII).

4.3.1. O6bem o0pabaThIBaeMbIX EPCOHATBHBIX TaHHBIX paO0THUKOB OpraHu3anum.

[Ipu npueme Ha pabGory B Opranuzanuio paOOTHUK OTIeNa KaapoB oOpadaThIBacT
CJIeIYIOINE aHKETHBIC U Onorpaduueckue TaHHble pabOTHUKA.

— obmue cenenus (O.N.O. paboTHHKA, AaTa POKACHUS, MECTO POXKICHUS, TPAKIAHCTBO,

oOpa3oBanue, mpodeccusi, cTaX paboThl, COCTOSHUE B Opake, COCTaB CEMbH, MACIOPTHBIC
JaHHbIE,

aJpec MeCTa JKUTEIbCTBA);

— CBEJICHUS O BOMHCKOM y4eTe;

— JIpyTrHe JaHHbIe, HEOOXOUMBIE MPH MTpHEMe Ha padOTy B COOTBETCTBUH C TPEOOBAHUSIMHU

TPYIOBOT'O 3aKOHOJJaTEIbCTBA.

B nanbHeiimem B TMYHYIO KapTOUKy paboTHHKA 1O hopMe T-2 BHOCST CBEJICHUS:

— 0 TIepeBOJIaX Ha IPYTYIO padoTy;

— aTTEeCTalllH, MOBBIIICHNH KBAIM(UKAIIUNH, TPO(ECCHOHAIBHON NEPEnoroTOBKeE;

— Harpajaax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSAX;

— COLIMAJBHBIX JTBIOTaX, HA KOTOPbIE paOOTHUK UMEET MPaBO B COOTBETCTBHH C

3aKOHOJIATEIILCTBOM.

Ienn 00pabOTKH MEPCOHANBHBIX TaHHBIX paOOTHUKOB OpraHn3anuu:

— BeJIeHUE KaJ[pOBOr0 y4eTa;

— y4eT paboyero BpeMeH! pabOTHHUKOB;

— pac4eT 3apab0THOM IJIaThl pAOOTHUKOB;

— BEJIEHUE HAJIOTOBOTO y4eTa;

— BeJIeHUE BOMHCKOI'O y4eTa;

— MPEIOCTABIICHUE B TOCYIAPCTBEHHBIC OpraHbl PETIIAMEHTUPOBAHHON OTYETHOCTH;

— 00s13aTeIbHOE U TOOPOBOIBHOE METUIIMHCKOE CTPAaXOBaHUE paOOTHUKOB;

— OpoHUpOBaHUE U OIJIaTa OMJIETOB U TOCTUHUYHBIX HOMEPOB PAOOTHHKAM;

— apXMBHOE XpaHEHHE JAHHBIX;

— cozelicTBUe pabOTHUKY B TPYAOYCTPOICTBE, 00y4EeHNH, IPOABIKEHUH IO CITYXOe€,

MOJIb30BAHUU PA3TMYHBIX JIBIOT.

[Tomyyenue u 06paboTKa IEPCOHANBHBIX JAHHBIX paOoTHUKA OpraHu3auy JOJKHBI

OCYIIECTBISTHCS UCKITIOYUTEIBHO B YKa3aHHBIX IEJISX.

[ony4yeHnHble nepcoHaIbHBIE TaHHBIE, HEOOXOAUMBIE ISl TOCTHKCHHUS BBIIIICYKAa3aHHBIX

ueneﬁ, OTPAXaroTCA B JIMYHOM JCJIC pa6OTHI/IKa B COOTBCTCTBHH C TpeGOBaHI/IHMI/I TPyAOBOT'O



3aKOHOZATeIbCTBA U BHYTPEHHUX HOPMAaTUBHBIX JIOKYMEHTax Opranunzanuy,
peTrIaMEHTHPYIOIIUX

KaJpOBOE JIEJIONPOU3BOJACTBO U yUET.

4.3.2. TlepcoHanbHbple JaHHbIE (U3UYSCKHUX JIUI[ IO JOTOBOPAM TPaKIaHCKO-TIPABOBOTO
XapakTepa, aBTOPOB PE3yIbTATOB MHTEIICKTYaJbHOM NEeSITEIIbHOCTH; KOHTPAreHTOB — (DU3NYECKUX
JIII ¥ TIpE/ICTaBUTENIeH U paOOTHUKOB KOHTPAreHTOB (FIOPUINYECKUX JIHII).

CocTaB 1 00beM MePCOHANBHBIX JAaHHBIX YKa3aHHBIX CYOBEKTOB OMpEesIeTCs

B COOTBETCTBUU C BHYTPEHHHUMH HOPMATUBHBIMU JOKyMeHTaMu OpraHu3anui,

pGFHaMCHTI/Ipy}OHH/IMI/I NCATCIBHOCTSD 110 peanmaunn yCTaBHBIX IICJ'IGfI,

OCYILIECTBJIEHHUE CAEIOK B COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu, Ha
OCHOBaHUU YTBEPKIEHHBIX (OPM TOKYMEHTOB (JIOTOBOPOB/aHKET U 3asIBOK).

Henu 06paboTKH MepcOHAIBHBIX TAaHHBIX YKa3aHHBIX CYOHEKTOB!

— peanu3anus yCTaBHbBIX 1enei Opranuzanmu,

— OCYILIECTBJIEHHUE C/IEJIOK B COOTBETCTBUU € 3aKOHOIaTeIbcTBOM Poccuiickonn deneparum.

5. IIOPAOK U YCIIOBUSA OBPABOTKU ITEPCOHAJIBHBIX TIAHHBIX

5.1. Opranuzanus pu OCYIIECTBICHUH 00pabOTKH MEPCOHATBHBIX TaHHBIX:

— IpPUHUMAeT Mepbl, HEOOXOAUMbIE U JOCTATOYHBIE [UIsl OOECIIEUeHUs! BBIMOJIHEHUS
TpeOoBaHuii 3akoHonaTenbcTBa Poccuiickoit ®Penepanuy U JOKAJbHBIX HOPMATHBHBIX AaKTOB
Opranuzanuu B 06J1aCTH NEPCOHATBHBIX JIaHHBIX;

— TMpUHUMaeT [paBOBblE, OPraHMU3ALMOHHBIC U TEXHUYECKUE MEpbl IS 3allUTHI
MEPCOHANBHBIX JAHHBIX OT HEMPAaBOMEPHOIO WM CIy4ailHOro JOCTyrna K HUM, YHUYTOXKEHHS,
U3MEHEHHUs, OJIOKUPOBAaHHUS, KONMPOBAHUS, MPEJOCTABICHUS, PACHPOCTPAHEHUS IEPCOHAIBHBIX
JAaHHBIX, & TAKXKE OT MHBIX HEIIPAaBOMEPHBIX 1€UCTBUN B OTHOIIEHUH NIEPCOHANIBHBIX JAHHBIX;

— Ha3HayaeT JMI0, OTBETCTBEHHOE 3a OpPraHMU3alMI0 OOPaOOTKH MEpPCOHANBHBIX JIaHHBIX
B Opranuszaiuu;

— HM3/1aeT JIOKAJIbHbIE HOPMATHUBHBIE aKThI, ONPEACIAIONINE TOJIUTUKY U BOTIPOCH 00pabOTKH
Y 3aIUTHI MEPCOHATBHBIX JaHHBIX B OpraHu3aiuy,

—  OCYILIECTBJISIET  O3HAKOMJIEHHE  paboTHMKOB  OpraHusaiuu,  HEMOCPEICTBEHHO
OCYIIECTBISIONMX 00pabOTKy NEPCOHANBHBIX JaHHBIX, C MOJIOKEHUSMU 3aKOHOJATEIbCTBA
Poccuiickoit  ®enepanuu ¥ JIOKAJIBHBIX ~ HOPMATHUBHBIX akToB  OpraHuzamuu B 00JacTH
NIEPCOHANbHBIX JaHHBIX, BTOM YHCIE TPEOOBAHUSAMHU K 3alUTE MEPCOHAIBHBIX JIAHHBIX,
1 00y4YeHHe YKa3aHHBIX paOOTHHUKOB;

— myOJMKyeT WM MHBIM 00pa3oM oOecredyrBaeT HEOTPaHMYEHHBIA JOCTYI K HACTOSIIEH

IlomutHke;



— COoOOIaeT B YCTAHOBJICHHOM TIOPSIKE CYOBEKTaM IEePCOHANBHBIX JIAHHBIX WU
WX MPEACTABUTEISAM  HHPOPMAIMIO O HAIMYUM  TMEPCOHAIBHBIX  JaHHBIX,  OTHOCSIIHXCS
K COOTBETCTBYIOIIIMM  CYOBEKTaM,  MPEJOCTaBISET BO3MOKHOCTh  O3HAKOMIICHHS  C ATHUMH
MEePCOHATBHBIMU JAHHBIMU MPU 00pallleHuH U (UJIM) MOCTYIUIEHHUH 3alIPOCOB YKa3aHHBIX CYOBEKTOB
MEPCOHANBHBIX JTAHHBIX WM HX MPEACTaBUTENIEH, €CIIM HHOE HE YCTAaHOBJICHO 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu;

—  Tpekpamaer  oO0pabOTKy ¥ YHHYTOXAaeT IepCOHalbHble  JaHHBIE B CIydYasx,
MPEeIyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit @enepanuu B 007acTH  MEPCOHANBHBIX
JAHHBIX;

— COBEpPIIAET MHBIE JIEUCTBUS, NPEAYCMOTPEHHBIE 3aKOHOAATEIbCTBOM Poccuiickoi
deneparu B 00J1IaCTH MEPCOHATBHBIX TaHHBIX.

5.2. OOpaboTka NEPCOHANBHBIX MaHHBIX B OpraHu3aluu OCYIIECTBISAETCA C COTJIACHS
CyObeKTa NEPCOHANBHBIX JaHHBIX Ha 0OpabOTKYy €ro MepCOHaJbHBIX JAHHBIX, €CIH HHOE He
MPEAYCMOTPEHO 3aKoHOAaTeNbecTBOM Poccuiickoit denepariny B 001aCTH MEPCOHATBHBIX TAHHBIX.

5.3. Opranmzanuu OCyliecTBIsIeT cOOp, 3aMuCh, CHCTEMAaTU3allMI0, HAKOTUICHUE, XPaHCHHE,
yTouHeHHe (OOHOBIEHUE, N3MEHEHUE ), U3BJICUCHUE, UCTIONB30BaHuUE, Niepeaady (pacnpocTpaHeHHe,
MPEAOCTABIICHHE, JOCTYH), O0Oe3auunBaHue, OJIOKUpPOBaHWE, YIAAJICHHUE W YHUUYTOKCHHE
MEPCOHAIBHBIX TAHHBIX.

5.4. OO6paboTka mepcoHaIbHBIX AAHHBIX B OpraHU3aliu OCYIICCTBISCTCS CIICAYIONTIMHI
Crioco0amH:

— 0e3 WHCIONb30BaHMUS CPEACTB BBIYMCIUTENIBHON TEXHUKM (HEaBTOMATH3MPOBaHHAs
00paboTKa MepCOHATBHBIX JAHHBIX);

— aBTOMAaTHU3MpOBaHHAs O0pabOTKa TEPCOHANBHBIX MJAHHBIX C Mepefadei MOTydeHHON

MHPOpPMAaLKUU IO HHPOPMALIMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSM MM 06€3 TaKOBOH.

6. AKTYAJIU3BAIIUA, WUCIIPABJIEHUE, VIAJIEHUE W YHUYTOXEHMUE
INEPCOHAJIBHBIX JJAHHBIX, OTBETHI HA 3AIIPOCHI CYBBEKTOB HA JOCTVII K
ITEPCOHAJIBHBIM JJAHHBIM

6.1. B ciyuae npenocTtaBieHUs] CyObEKTOM IEPCOHAIBHBIX JaHHBIX ()AKTOB O HEMOJHBIX,
YCTapeBUINX, HEAOCTOBEPHBIX WJIM HE3AKOHHO IOJYYEHHBIX MEPCOHAIBHBIX NaHHBIX OpraHusanuu
00513aHO BHECTH HEOOXOAMMbIE U3MEHEHUsI, yHUYTOXKUTh WM OJIOKMPOBATh UX, a TAK)KE YBEJOMUTh
O CBOMX JICHCTBHAX CYOBEKTa MEPCOHATBHBIX JaHHBIX.

6.2. B ciydae nmoaTrBep:kIeHUs (GakTa HETOYHOCTH NMEPCOHAIBHBIX JAHHBIX IEPCOHAIbHBIC
JaHHBIE MOAJEKAT X aKTyalu3alluy OlepaTopoM, a MM HENPaBOMEPHOCTU UX 00pabOTKH Takas

00paboTka JomKHa OBITH TPEKpaIieHa.



6.3. Ilpu nmoctmwxeHun nenei oOpaOOTKM NEPCOHATBHBIX NAHHBIX, a TaKXKe B cliydyae
UCTEUCHHUS CpOKa corjiacusi Ha o0pabOTKy MEepCOHANBHBIX ITaHHBIX MM OT3bIBA CYOBEKTOM
NEPCOHAJBHBIX JIAaHHBIX COrjlacMs Ha MX 00pa0OTKy IepcoHalbHBbIE JaHHbIE TMOAJIEXAT
YHUYTOXKCHUIO, CCITH:

—  HWHOE HE MPEJYyCMOTPEHO IOTOBOPOM, CTOPOHOI KOTOPOTO, BBIFOJONPHOOpETAaTENeM
VI TIOPYYHTENIEM IO KOTOPOMY SIBJISIETCSI CYObEKT NIEPCOHATBHBIX JaHHBIX;

- OTIEpaTOp HE BIPABE OCYIIECTBIATH 00paOOTKYy 0€3 corjlacus CyOBheKTa MepCOHATBHBIX
JAHHBIX Ha OCHOBAHMSAX, MPEIYCMOTPEeHHBIX DenepanbHbiM 3aKOHOM «O TepCOHATBHBIX JTaHHBIX
WA UHBIMH (peiepaIbHbBIMU 3aKOHAMH;

—  HMHOE HE MPEeIyCMOTPEHO HWHBIM COIJIAIIEHHEM MEXAY OIEepaTopoM H CYOBEKTOM
MIEPCOHAILHBIX JaHHBIX.

6.4. OnepaTop 00s13aH COOOIINUTH CYOBEKTY MEPCOHATBHBIX TAHHBIX WU €T0 MPEACTaBUTEIIO
uHpopMalio 00 OCyIIECTBIsIEMOM UM 00pabOTKE MEPCOHAIBHBIX JaHHBIX TAKOTO0 CYOBEKTa I10

3aIpocy MOCIIEHErO.



